MASTER/DUES  TRANSACTION  ELECTRONIC  FILE  LAYOUT

File Information:

Two Files:
Master File of Active Members          Name:  Mooooooo.ymm



Dues Transaction File


Name:  Dppppppp.ymm

             where
(ppppppp =   CWA seven (7) digit processing unit number)



(ymm       =   Last digit of year, both digits of reporting month)

In the following layouts “X” means the field is alphanumeric and “9” is a numeric only field without a decimal point.  For example, “999v99” means a five digit number with 2 decimal positions implied.  Also, X(10) means ten alphanumeric characters.

Records are line sequential which means they must end with a carriage return/line feed.

Master File – Membership Records:


SSN




9(09)


First Name



X(10)


Middle Initial



X(01)


Last Name



X(15)


Address Line 1


X(32)


Address Line 2


X(32)


City




X(18)


State




X(02)


Zip+4




X(09)


Birth Date



9(06)  yymmdd


Enrollment Date


9(06)  yymmdd


Seniority Date



9(06)  yymmdd


Filler




9(18)  fill with zeros


Class Code



X(01)


Filler




X(02) fill with spaces

Dues Transactions – Header Record


Report Date



9(04)  yymm


Filler




X(06) fill with spaces


CWA Local Number


9(05)


Processing Unit Number

9(07)


Filler




X(24) fill with spaces


Filler




9(16) fill with zeros


Filler




X(10) fill with spaces

Dues Transactions – Detail Record


SSN




9(09)


Period Paid



9(04)


Last Name



X(15)


First Name



X(10)


Middle Initial



X(01)


Filler




X(02) fill with spaces


2F Dues



9v99


Per Capita



99v99


Filler




X(01)


Assessment



999v99


Filler




9(08) fill with zeros


Base Wage



9999v99


Filler




9(04) fill with zeros

