
INSTRUCTIONS FOR COMPLETING


OUTGOING MEMBERS REPORT - MLO-091


1. Purpose of Form

1. To report members who change from active members to inactive members or local transfers (Transfer Request Form, MLO-099, must also be prepared).

2. Completing Form

2. Local - NABET-CWA Local number

2. Date-Date form is being prepared

2. Name, Address, SS# Section

2. Information required.

2. Appropriate Status Codes 

2. W - Withdrawal (inactive)

2. Txx - Local Transfers

2. No local transfer will be made unless the International receives a Transfer Request Form, MLO-099.

2. R - Retired

2. O - Out Status - Dropped

2. A member can be placed on drop status if any of the following apply:

2. Member fails to pay Initiation Fee

2. Member fails to pay dues

2. Charges brought against the member

2. Resigned the union

2. L - Leave of Absence - Specify leave in remarks column:

2. Disability

2. Military

2. Maternal

2. Paternal

2. Union

2. Education

2. D - Deceased 

2. S - Suspended

2. E - Expelled

2. Date Effective

2. Date members inactive status is to become effective.

2. Remarks and Comments

2. Any special remarks are to be noted.

2. Local Treasurer's Signature

2. Signature required by the Treasurer or another Local officer.

3. Mailing Forms

3. White copy

3. This form is to be returned to the International Office in Washington, DC to the attention of the MEMBERSHIP DUES DEPARTMENT (7TH FLOOR).

3. Carbon Copy

3. Locals records.

4. Miscellaneous Information

4. Membership Cards

4. Once the member changes to an inactive status, no membership card will be issued unless they are withdrawal status.  They will receive withdrawal cards.
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